I'ocymapcTBeHHOE OFOIKETHOE YTBEPXIAIO

npodeccroHanbsHOro 06pa3oBaTeIbHOE Hupextop:
yupexnenue PecniyOonuku Mapuit D I”ocy,uapcmeunono 610/1KETHOTO T1podheccHo-
«MapulicKuii oMM TEXHUYECKHNA TEXHHKYM) HaJIBHOPO 06pa3OBaTCJIBHOI‘O YUPEXKICHHSA

. g Pecny ki Mapuit D11 «Mapuifckuit nomm-
JJIOKAJIbHBIU AKT | TEXHAYCCKHi TEXHUKYM
«AL» ﬁﬁ%{é 2ef 2020 Ne_/ B H.W. Moposos

x-'.*‘g_. «a&;’» a?,/c/ﬁ/,g) 2020r.

IOJIOKEHUE O BUBJIMOTEKE

1. O6mue moJioxkeHust

1.1. Hacrosmee ITonoxenue paspaGorano Ha ocHoBe MDeepanbHOro 3aKo-
Ha Poccuiickoit ®enepanuu ot 29 nexabpst 2012 Ne 273- ®3 «O6 06pazoBaHuy B
Poccuiickont ®enepanuuy», PenepanbHoro 3akoHa oT 29.12.1994 No 78-®3 «O
6ubmoreunom neney, denepanbHoro 3akona «O NPOTUBOAEHCTBHH DKCTPEMUCT-
ckoH aestenbHOCTH» OT 25.07.2002 Nol14-®3

1.2. bubnuoreka sABIsETCS CTPYKTYPHBIM IOJpasjeieHreM 1 ocyaapcr-
BEHHOTO OOJKETHOr0 06pa30BaTeIbHOTO YIPEXKIAEHUS CPEAHEro POdheccuoHaTb-
Horo obpasopanusi PecryGuuku Mapuit 95 «Mapuiickuii oIuTeXHUUeCKHH TexX-
HUKYM» ([ajlee — y4pexIeHHe), YUYacTBYIOIIUM B y4eOHO-BOCIIMTATEILHOM IIPO-
necce B LeNsIX obecriedeHus NnpaBa y4yaCTHHKOB 00pa3oBaTebHOrO Mpolecca Ha
OecruiaTHOE MoJb30BaHue OMOIMOTEYHO-MH(POPMALIMOHHBIMU PECYPCAMH.

1.3. JleaTensHOCTE OGMOIHMOTEKH HE NMPOTUBOPEYUT YCTaBYy YUPEXKICHUSL.
ObecneueHHOCTs OUOIHOTEKH YUeOHBIMHI, METOAUYECKMMH U CIIPABOYHBIMHU JI0-
KyMEHTaMH YYUTBIBAETCS NPHU JTULEH3UPOBAHUH YUPEKICHHU.

1.4. bubnuoteka B cBOel AesATEIBHOCTH PyKOBOJACTBYeTcs YKazamu U Pac-
nopsokeHusMu [Ipesunenta Poccuiickoit ®@enepanuu, [TocraHosnenusmu u Pac-
nopsbkeHusiMu  [IpaButensctBa Poccuiickoit @enepauuu u Pecry6nuku Mapuii
On, YcraBoM, HacTosmuM [lomoxeHueM.

1.5.JlesTensHOCTE GUOINOTEKH OCHOBBIBAETCS Ha MPUHIMIIAX JEMOKPATHH,
ryMaHu3Ma, OOIIEeJOCTYIHOCTH, IPHOPUTETA OOILIEUYEIOBEYECKHX LIEHHOCTEMH,
I'pa’k[aHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHS JINYHOCTH.

1.6. Ilopsimok nmonp30BaHMS UCTOYHUKAMH HHGOPMALIMH, IIEpEeUYeHb OCHOB-
HBIX YCIyI' M YCIIOBUSI MX IpeocTaBieHus onpenenstorcs Ilonoxenuem o 6u6-
JUOTEKE W IIPAaBUJIAMH T10JIb30BaHUs bubnnorekoil, yTBep)KIeHHBIMH AUPEKTOPOM
YUPEKICHUSI.

1.7. VupexneHue HeceT OTBETCTBEHHOCTh 3a IOCTYINHOCTh M KauyecTBO
OnbIMOoTEYHO-NH(POPMALIMOHHOTO 00CITYKUBaHKsI OMOIMOTEKH.

1.8.Opranusanus o0CayXKUBaHUsl YYaCTHUKOB 00pa30BaTEIHLHOrO IPOIEeC-
ca IPOM3BOAMTCS B COOTBETCTBUH C IIPABHIIAMU TEXHUKU OE30MaCHOCTH U IPOTH-
BOIIOYKapHBIMHU, CAHUTAPHO-TUTUEHUIECKIUMH TPeOOBaHUAMH.



2. lenu gesiTe/ibHOCTH OMOJTHOTEKH

2.1. ®opmupoBaHue o0IIel KyIbTypbl JUYHOCTH OOyYarOIIUMXCs Ha OCHOBE
YCBOEHUS 0053aTEIbHOTO MHHHMYMa COJepXaHHus oOpa3oBaTENbHBIX IPO-
rpaMm, UX aganTanus K )KU3HU B 00IIEeCTBE, BOCIIUTaHUE IPaKIaHCTBEHHOCTH,
TPyROMEOOHS, YBaXKe€HHUs K IIpaBaM U cBOOOJaM yesoBeKa, JI00BU K OKpYKaro-
mieil npupone, Ponune, hopMupoBaHue 310poBOro odpaza xKu3HH.

3. OcHoBHBIC 321244 OMOJIHOTEKH

3.1. OOecrieyeHrue y4acTHHKaM 00pa30oBaTeIbHOTO Ipolecca - o0ydaro-
IMMCS, TIeJarOTHYECKUM pabOTHHUKaM, POAUTENSIM (3aKOHHBIM IPECTaBUTEIISIM)
obyuaromuxcs (manee - Ilomp3oBarensiM) - mocTyma K MHGOPMalyM, 3HAHUAM,
uzesM, KyJIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HKCIIOJIB30BaHUs OUOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB YUPEXKIAEHHS Ha Pa3iIMIHBIX HOCHTEINSX: OyMaXKHOM
(kHOKHBIA QOHJ, (OHJ MEPUOAMIECKUX HM3JaHHN); MarHUTHOM ((QoHI ayauo- u
suneokaccer); HudposoM (CD- u DVD-aucku); KOMMyHUKaTUBHOM (KOMIIBIOTED-
HbI€ CETH) U HHBIX HOCUTEIISIX.

3.2. BocnuTanue KyJIbTYPHOTO U I'PaXXJAHCKOTO CAMOCO3HaHUs, IIOMOIIb B
COLIATU3AIH 00yUarOIIUXCsl, BOCHUTAHHUKOB, Pa3BUTUH UX TBOPYECKOIO IIOTEH-
yana;

3.3. ®opMHUpOBaHHE HABBIKOB HE3aBUCHMOI0 OMOIMOTEYHOrO MOJL30BaTe-
14: 00yveHue OUCKY, 0TOOpY ¥ KPUTHYECKOH OLleHKe HH(OPMALUH.

3.4. CoBepIilleHCTBOBaHUE IpenocTaBisieMblx bubinorexoit yciyr Ha oc-
HOBE BHEIpPEHUs HOBBIX WH(OPMAIMOHHBIX TEXHOJOTMH M KOMIIBIOTEpPH3ALUH
6UOIHOTeUHO-UH(DOPMAIIMOHHBIX MPOLECCOB, (OPMUpPOBaHHE KOMQPOPTHOH OHb-
JIMOTEYHOMN Cpelibl.

4. OyHkuuu 0U0JINOTEKH

4.1. ®opmupoBanue (oHga OGHOMMOTEUHO-UHPOPMALMOHHBIX PECYPCOB
YUPEKACHUS:

— KOMIUIEKTAlLUsl YHHBEpPCAIbHOrO (oHAa y4eOHBIMH, XYJI0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, I€NAarOTHYeCKHMH U HAy4YHO-TIONYJISIPHBIMU
JOKYMEHTaMH{ Ha TPaAWLMOHHBIX M HETPaJHUI[MOHHBIX HOCUTENSAX MH(OpP-
Malyy;

— momnonHenne (oHaa UHPOPMALMOHHBIMU pecypcamu cetu MuTepHer, Oa-
3aMU ¥ OaHKaM¥ JAHHBIX APYTUX YUPEKIASHUH U OpraHu3allui;

— akKyMyJsius GoHIA JOKyMEHTaMH, CO3/aBaeMbIMU B yupexaeHuu (Imyo-
JIKaNUi ¥ paboT MeaaroroB y4peskaeHus, JIydIIiX HayJHBIX paboT u pe-
¢eparoB 00ydaroOmuXcs U Ip.);

—  OCYIIECTBJIEHHE Pa3MeIeHHs, OPraHU3al1I0 ¥ COXPAHHOCTE JJOKYMEHTOB.



4.2. Co3nanue WHGOPMALMOHHOMN MPONYKLIHU:

OCYIIECTBJICHUE aHAIUTUKO-CUHTETUYECKO nepepaboTky MH(popMaLuy;
OpraHM3allMs M BeIeHHE CIIPaBOYHO-OMOIHOrpaduveckoro ammapara: Ka-
tajoru (andaBUTHBIA, CHUCTEMATHYECKUH), KAPTOTEKH (CHCTEMATHYECKYIO
KapTOTeKy CTaTel, TeMaTU4ecKre KapTOTEeKH), JJIEKTPOHHBINM Katajor, Oa-
3bl JIaHHBIX;

pa3paboTKa peKoMeHIaTeNbHBIX Oubarorpaduueckux mocobuil (crnuckuy,
0030pHbl, yKa3zaTenau u T.I1.);

obecnieyeHre MH(GOPMUPOBAHUS IOJIb30BaTeNel 00 HMH(OPMALMOHHON
IPOAYKIIUH;

4.3. Cornacio 4.4 c1.8 ®enepansHoro 3akoHa ot 29.12.1994 Ne 78 «O

OMOJIMOTEYHOM Jiejie» IIOJIL30BATENIM OMOJIIMOTEK NETCKOIO U IOHOIIECKOI'O0 BO3-
pacTta HMEIOT MpaBo Ha OuOImoTedHoe 00CIy)KHBaHHE B OOIIEJOCTYITHBIX OHOIHO-
TeKaX, CIEIUATN3UPOBAHHBIX TOCYIaPCTBEHHBIX NETCKUX M IOHOIIECKUX OubIno-
TeKax, a TaKXe B OMOIMOTEKaX 00pa3oBaTENbHBIX OpraHNU3aliii B COOTBETCTBUU C
UX YCIIOBUSIMH.

OcyiecTBieHHe nuddepeHIHPOBaHHOTO OubIHoTeYHO-

UH(OPMALIMOHHOTO 00CTY)KHUBaHUS 00yJalOIUXCs:

npenocTaBieHne MH(MOPMALUOHHBIX PECYypCOB Ha PAa3NUYHBIX HOCHTENAX
Ha OCHOBE U3yUY€HHs X MHTEPECOB WH(OPMAIMOHHBIX MOTPEOHOCTEIH;
CO3/IaHUE YCIIOBHI AJISl peau3alii CaMOCTOSTEIbHOCTU B O0Y4YEHHH, T10-
3HaBaTEJIbHOM, TBOPUYECKOM IEATEIBHOCTH C OIIOPO HAa KOMMYHUKAILIMIO,
opraHuzanusi OOy4YeHHIO HaBbIKaM HE3aBHCHMOIO OHOIMOTEYHOIO ITOJIb-
3oBaTeNsi U INoTpeduTtens MHPOPMALMM, COACHCTBUE WHTErPallMd KOM-
TUIEKCa 3HAHUHM, YMEHUH U HAaBBIKOB PabOTHI ¢ KHUTOM U HH(pOpMaLuei;
OpraHu3alys MacCOBBIX MEPONPUATHHA, OPUEHTUPOBAHHBIX HA pa3BUTHE
o0mIe#l ¥ YUTaTeIbCKOU KyJIBTYphl JIMYHOCTHU, COAEHCTBUE PA3BUTHIO KPHU-
TUYECKOTO MBIIICHUS;

COJIeHiCTBHE UJIEHAM IEJarorMyeckoro KOJIeKTUBa U aIMUHUCTPALIMU Y-
peXIeHHs B OpraHu3alui o0pa30BaTeNIbHOrO IpoLecca U gocyra — o0y-

YAIOLIIXCSI (mpocmoTp BuaeoduabmoB, CD-a1ckoB, MOArOTOBKA BHE-
KJTACCHBIX MEPOIIPUSTHH).
4.4. OcymecTBieHHe nuddepeHIupPOBaHHOTO OubanoredHo-

WH()OPMALMOHHOTO 00CITY)KMBaHHS ITearorHueckuX pabOTHUKOB:

BBISIBIIEHHE HMH(POPMALMOHHBIX MOTPEOHOCTEN U YAOBIETBOPEHHE 3aIIPO-
COB, CBS3aHHBIX ¢ 00y4eHHEM, BOCIIUTAHUEM U 30POBEEM 00yUarOIUXCS;
BBISIBIIEHHE HMH(OPMALMOHHBIX MOTPEOHOCTEN W YJIOBIETBOPEHHUE 3aIPO-
COB B 00J1aCTH IT€IarorMuecKux WHHOBALMM U HOBBIX TEXHOJIOTUM;
cozeiicTBUe NPoheCCHOHATBHON KOMITETEHIIUH, MTOBBIIICHUIO KBalu(puKa-
{1, IPOBEJICHUIO aTTeCTALUM;

co3aHue 0aHKa IeJarornyeckoii nHGOpMalMU KaKk OCHOBBI €JUHOM HH-
(opMaHOHHOMN CITyKObI yUpexAeHHs, OCYIIECTBIEHHE, HAKOIUIEHUEe, CHC-
TeMaTH3aluyd HHGOPMALMK 110 JUCHUIUIMHAM, IIpeJIMETaM, pas3jieiam U Te-
Mam;



— oOpraHmsanvs A0CTyna K 0aHKy neaaroruueckoi MHGpopMaIuy Ha JIHOOBIX
HOCUTEJISIX;

— OCYLIECTBIIEHHE TeKyllero HHbopMupoBaHHs (AHH wuHPOpMaANMu, 06-
30pbl HOBBIX IIOCTYIUICHMH M IyOiukanuii), uHGOpMUpOBaHHE PYKO-
BOJCTBA Y4YpPEeXJIEHHMs II0 BOIPOCAM yIpaBlieHUs: 00pa30BaTeIbHBIM IIPO-
LIECCOM.

4.5. OcymiecTBienue middepeHITpoBaHHOTO OoubnoTeuHo-
MH(POPMAIIMOHHOTO  OOCIY)KHBaHUS POAUTENEN (MHBIX 3aKOHHBIX IPEICTABHTE-
Jneit) o0y4daronmxcs:

— YZAOBJIETBOPEHHE 3allpOCOB IIOJIb30BaTENel U WH(POPMALUA O HOBBIX I10-
CTYIUIEHUSIX B OUOIHOTEKY;

— KOHCyJNbTallMsd IO BONpPOCAaM OpPraHM3alMd  CEMENMHOro  YTEHHs,
3HAKOMCTBO C HH(OpMaIel 110 BOCIIUTAHUIO TTOJPOCTKOB;

— KOHCYJbTALMs II0 BOIPOCaM y4eOHBIX U3IaHuUi I 00yUYarOLUXCsl.

S. 3amuTa ofyyaomuxcs or HHGOPMAMH, HECOOTBETCTBYIOLIEH
neJsiM M 3aJ1a4aM 00pa30oBaTe/IbHOIO mpouecca

5.1. B cootBetcTBHH cO cT. 2 DenepanbHoro 3akona «O IPOTHBOAEHCTBUI
9KCTpeMHUCTCKOM nesrenpHocTH Nel14-@3 ot 25.07.2002 npoTHBOAEHCTBUE DKC-
TPEMHUCTCKOW JEATEJIbHOCTH OCHOBBIBACTCS HA NPUHIMIE TPUOPUTETA MEpP, Ha-
IIPaBJIEHHBIX Ha NIPEAYNPEX/ICHUE YKCTPEMUCTCKON e TEIIbHOCTH.

5.2. B cuny c1.3 ®enepansHoro 3akoHa «O MPOTHBOAEHCTBUM 3KCTPEMU-
crekoit aestenbHocTH Nell4-@3 ot 25.07.2002 npoTHBOAEHCTBHE IKCTPEMHCT-
CKOM JESATEIbHOCTU OCYILIECTBISETCS IMyTeM MPHHATHS NMPOPUIAKTUYECKHX Mep,
HaIlpaBJIEHHBIX Ha MPeAyNpPeXIeHUE SKCTPEMHUCTCKOM IeITeIbHOCTH, B TOM YHCJIE
Ha BBIABJICHWE W IIOCIIENYIOIIEe YCTPAaHEHUE NMPUYUH U YCJIOBHH, CIIOCOOCTBYIO-
IIUX OCYILECTBICHUIO SKCTPEMUCTCKOM IESTETBHOCTH.

5.3. B nensax peanuzauuu GenepanbHoro 3akona ot 25.07.2002 Nel14 —D3

«O MpOTHBOJEHCTBIM 3KCTPEMHUCTCKOM JEATETHLHOCTHY YUPEKIECHHUE PO-
BOJUT €KEKBAPTAILHYIO CBEPKY, COMIACHO rpaduky (cMm. mpunoxenue 1), umero-
muxcs B Gonne 6ubmuoreku auTepatypsl ¢ «PenepanbHbIM CIMCKOM KCTPEMH-
CTCKUX MaTepHasioB», OIyOIMKOBAHHBIM Ha O(QULIHAIBHOM caiiTe MUHHCTEPCTBA
octuru PO

http://www.minjust.ru/nko/fedspisok. B cny4ae oGHapyxeHus sKcTpeMu-
CTCKMX MarepuajoB, OubnuoTekapb M3bIMaeT Ux u3 obopora OGuOnmoreku. bub-
JIMOTEKaph BEAET XypHall cBepoK (oHna 6ubnnorekn ¢ PenepalibHbIM CIIMCKOM
9KCTPEMUCTCKUX MaTepHUaIOB.

5.4. B coorBercTBHM ¢ YacThio 1 cratbu 11 @enepansHoro 3akoHa Nel 14 —
@3, npexycMoTpeHo, uto B Poccutickoii deneparuu 3anpemaercs pacnpocTpaHe-
HUE uepe3 CpelCTBa MacCOBOM MH(POPMALIUU IKCTPEMHUCTCKUX MaTEepHaJIOB U OCY-
IIECTBJICHME UMH 3KCTPEMUCTCKOMN A TENbHOCTH.

5.5. B cootBetrcTBUM cO cT.13 DenepansHoro 3akoHa Nel 14-D3 na teppu-
topuu Poccuiickoi @enepaluu 3anpeiaeTess pacpoCTpaHeHHe SKCTPEMUCTCKUX
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MaTepHaioB, a TAKXKEe MX IPOU3BOACTBO MJIM XpaHEHHUE B LIEJSIX PACIIPOCTPAHEHHSI.
B caydasx, npenycMOTpeHHBIX 3aKOHOAATeNnbCcTBOM Poccuiickoit Denepaiun,
IIPOM3BO/ICTBO, XPaHEHUE WIIH PACIIPOCTPAHEHNE SKCTPEMUCTCKHX MATEPUAIIOB SIB-
JISIETCS TIPAaBOHAPYILEHHUEM U BJI€YeT 3a COOOM OTBETCTBEHHOCTb.

5.6. YupexeHne oCcylIecTBIsSeT KOHTPOIb HHPOPMAIIMOHHOIO ¥ METOIH-
YECKOro 00ecIieueHHs NeATENbHOCTH 0 pealu3aliid MepONPHATUIH, HapaBjieH-
HBIX Ha OrpaHMYeHHe JOCTyNa 0OyJalomuxcs K MaTepuaiam, He UMEIOLIUM OTHO-
IeHHs. K 00pa3oBaTebHOMY IPOLECCY, COAEPIKAIMM HH(OPMALIUIO, HAHOCSIILYIO
Bpell 310pOBbIO, HPABCTBEHHOMY U lyXOBHOMY Pa3BUTHUIO yUYaIIMXCS.

5.7. B coorBercTBuu ¢ TpeGoBanusMu @enepalbHOrO 3aKOHA  OT
29.12.2010 Ne436-@3 (pen. Ot 14.10.2014) «O 3ammte mereidt or uHdopManum,
MPUYHHSIONIEH BPell MX 3[0POBBIO U Pa3BUTHIO» O0ECIEUUTH 3AIUTY JETEH OT
BPETHOM JIUIsl UX 30POBbS U PAa3BUTHUS HH(DOPMALHH.

6. Opranusanus aesiTeJIbHOCTH OGMOJIHOTEKH

6.1. Hamuune yKoMIIIEKTOBaHHOM OHOIHOTEKH B yUpEkKIACHUH 00s3aTelhb-

HO.

6.2. CtpykTypa OMOIMOTEKH BKIIIOYAET OTHAENBI y4eOHMKOB, a0OHEMEHT,
YHTAJIBHBIN 3aJ1, BUJIEOCTYUIO U Ip. _

6.3. bubimoreyHo-uH(GOPMALIOHHOE OOCITY)KHBaHHE OCYIIECTBIISETCS Ha
OCHOBE OMOJIMOTEYHO-UH(OPMAIIUOHHEIX PECYPCOB B COOTBETCTBUU C YUEOHBIM M
BOCIIMTATENIHBIM IUIAHAMH YYPEXKICHUS, IPOTrpaMMaMH, IIPOEKTAMH M ILIAHOM
paboThel OUOTHOTEKH.

6.4. CnoHcopckasi TOMOIIb, TOTyYeHHas OUOIMOTEKON M B BHUJIE LIEJIEBHIX
CpeACTB Ha KOMIUIEKTOBaHHE (DOHMAA U 3aKyNKy o0OpyIOBaHMs, HE BJIEUYET 3a CO-
00l CHIDKEHHS! HOPMATHBOB MM aOCOJNIOTHBIX pasMepoB (MHAHCHPOBAHUS W3
Oro/KeTa yIperkIeHuUsI.

6.5. JlenexxHsle cpejiCTBa 3a CHAHHYIO OMOIMOTEKOW MaKylIaTypy pacxo-
OYIOTCS Ha yIIy4YIEHUE MaTepUalbHO-TEXHUYECKON 0a3bpl OMOIHMOTEKH B COOTBET-
ctBuM ¢ [Iporpammotii pa3BuTHsI.

6.6. B memsix obecriedeHus] MOJEpPHU3AIUN OMOIHOTEKH B YCIOBHAX WH-
GopmaTuzay 00pa3oBaHUs U B Mpeaesiax CPeICTB, BhIIENSEMbIX yqpe,uHTeneM
yupexaeHue obecrieunBaeT OMOIMOTEKY:

HEOOXOAMMBIMU CIIy’)KEOHBIMH ¥ TIPOM3BOACTBEHHBIMH ITOMELIEHUSIMU B
COOTBETCTBUHU CO CTPYKTYypol OMONIMOTEKHM U HOPMATHBAMM 110 TEXHUKe Oe3omac-
HOCTH 3KCILIyaTalliid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIAYKHOCTH, 3allblLIEH-
HOCTH IOMEIIEHHs], KOPPO3UOHHO-aKTUBHBIX IPUMeECeH WIIM 3JIEKTPOIPOBOISIIEH
TBIJIA) U B COOTBETCTBHH ¢ nojoxkenussmu CanlTuH.

6.7. YupexxieHue co3iaeT YCIOBUS JUIS COXPAaHHOCTU ammaparypsl,
00OpyOBaHUS U UMYIIECTBA OUOIHOTEKH.

6.8. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M Ka4yeCTBO KOMIUICKTOBAHMUS
OCHOBHOro (ponja OuOIMOTEKH, KOMILJIEKTOBaHHE Y4eOHOro (poHIa B COOTBETCT-
BUU C (peliepalIbHBIMH TEePEUYHSIMHM YUeOHUKOB U Y4eOHO-METOAMUECKIX U3JIaHuM,
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CO3/lJaHME HEOOXOIVMBIX YCIIOBHH ANS JEATENbHOCTH OMOJMOTEKH HECceT 3aBe-
Oy OMOIUOTEKOHA.

6.9. Pexxum pabotel OnbIHoTEKM onpezenseTcs rpaduKkoM, COCTaBIeHHBIM
3aBe/lyIOlUM OMOIMOTEKO, YTBEP)KIACHHBIM AUPEKTOPOM yupexaenus. [Ipu on-
peliesIeHHH pexuMa paboTel 6MOIMOTEKN IpelycMaTPUBAETCS BhIIETIEHHE:

— JIByX 4YacoB pabodero BpeMeHM €)KeIHEBHO Ha BBHIMOJHEHHE BHYTpUOUO-

JIMOTEYHOU paboThl;

— OJHOr0 pa3a M Mecsl] — CAHUTAPHOTO [Hs, B KOTOPBIA OOCITYy)XHBaHHE

[10JIb30BAaTENEl He IPOU3BOJUTCS,

— He MeHee OJIHOTO pa3a B MeCSI] — METOAUYECKOrO JHS.
6.10. B nensix obecrieueHus palioOHAIBHOTO HUCIIOJIb30BAHHMS HH(bopMaun—

OHHBIX pecypcoB B pabore ¢ o0yuaromuMucs OUOIUOTeKa YUpeKIeHHUs B3auMO-
JeficTByeT ¢ OubnuoTexaMu ropoa.

7. Ynpasienue 0M0a1u0TEeKOM

7.1. YnpaBnenue OHOIUOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C 3aKO-
HozarenbcTBOM Poccuiickoit ®enepauuu, Pecnybnuxku Mapwuii D1,

7.2 Obuiee pyKOBOACTBO AESTEIBHOCTBIO OUOIHOTEKH OCYIIECTBISET JIU-
PEKTOp YUPEKISHUSI.

7.3. PyxoBoacTBO OUOIMOTEKOI OCYyIIECTBIAET 3aBeAYIOLIMI OuOnuoTe-
KOM, KOTOPBI HEceT OTBETCTBEHHOCTh B IIpefieiax CBOEM KOMIIETEHUHH Iepes
PYKOBOJUTENIEM YUPEXJIEHUs, O0OYHYArOLIMMHKCS, POTUTEIAMU (MHBIMUA 3aKOHHBIMH
IPEJCTAaBUTENSIMK) 32 OPTaHU3ALMIO U pPe3yJIbTaThl ACSITEeIbHOCTH OMOIUOTEKH B
COOTBETCTBUU C (DYHKIIMOHAJIBHBIMU OOSI3aHHOCTSIMH, INPeyCMOTPEHHBIMU KBa-
TU(GUKAUOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM JIOTOBOPOM.

7.4. 3aBenyronuii GuOMMOTEKON Ha3HAYAETCS OUPEKTOPOM YUpPEKICHUs,
MOJKET SIBJISITHCS YWICHOM IeIarOrMYeckoro KOJUIEKTHBAa M BXOAUTh B COCTaB Iie/ia-
rOrMYECKOr0 COBETA YUPEXKICHUSL.

7.5. 3aBemyroumii 6MOMMOTEKON pa3pabaThIBaeT U MPEACTABISIET PyKOBO-
JUTEIIO YUPEKACHHUS Ha YTBEPXKACHUE CIISNYIOIIUE TOKYMEHTBI:

— TIOJIOXKEHHEe O OMOJIMOTEKE,

— TIIpaBUJIa MOJIB30BaHUS OUOJINOTEKOI;
— IUIAaHOBO-OTYETHYIO JOKYMEHTAIHIO;
— TEXHOJIOTMYECKYIO JIOKyMEHTALHIO.

7.6. Tlopsimok KOMIUIEKTOBaHHMS INTaTa OMONMOTEKH perIaMeHTHpYeTCs
IITATHBIM PacCIiCaHUEM.

7.7. Ha paGoty B OMOJIIMOTEKYy NMPUHUMAIOTCS JIMLA, UMEIOIUe HeoOXoau-
MYIO MpPOoGEeCCHOHANTBHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHUSIM KBalu-
(UKALMOHHOW XapaKTePUCTUKHU IO JOJKHOCTU U TNOJYYEHHOW CIEeIUalIbHOCTH,
TIOATBEPXKIECHHYIO JOKyMEeHTaMHU 00 00pa3oBaHuy U (MiIH) KBaNU(UKALHH.

7.8. PaGOTHUKY OMOIMOTEKH MOTYT OCYIIECTBISITH MEAarorudecKyro Jes-
TenbHOCTh. CoOBMeleHHe OHOIMOTEeYHO-MH(DOPMAIIMOHHOW M IeJarorn4eckom



NESATEILHOCTH OCYILECTBIISIETCS PAOOTHUKOM OUOIMOTEKU TOJIBKO Ha J00pOBOJIb-
HOM OCHOBE.

7.9. TpynoBble OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH U YUPEXKICHUS pery-
JTUPYIOTCSI TPYAOBBIM JOTOBOPOM, YCIOBUSI KOTOPOIO HE JOJDKHBI IIPOTUBOPEUUTH
3aKkoHoAAaTeNbCTBY Poccuiickoit Denepanuiy o Tpyue.

8. IlpaBa u 00s13aHHOCTH OHOJIMOTEKH

8.1. PaboTHuKM OUOINOTEKH UMEIOT IIPaBo:

a) caMOCTOSTEJIbHO BbIOUpaTh (POPMBI, CpeACTBA U METObI OUOINOTEUHO-
HH(POPMALIMOHHOTO OOCIY)XHUBaHUSI 00pa30BaTEIbHOTO U BOCHHUTATEIHLHOIO IPO-
IIECCOB B COOTBETCTBUU C LIEJISIMU M 3aJlauaMy, YKa3aHHBIMH B YCTaBe TEXHUKyMa
1 TIOJIOKEHUH 0 OHOImoTeKe;

0) MPOBOJUTE B YCTAHOBIEHHOM MOpsIKe (aKyIbTaTUBHbIE 3aHATUS, YPO-
KU M KpPYXKdU OubnuoredyHo-Ombnuorpaduuecknx 3HaHUNW U MHEPOPMALUOHHOMN
KYyJIGTYPBI;

B) OIpeAesIsiTh UCTOYHUKY KOMIUIEKTOBAaHUS MH(POPMAIIMOHHBIX PECYPCOB;

I') U3BIMATh ¥ PEAJIM30BBIBATH JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBHH C
HHCTPYKLHUEH o yueTy Oubnuoreynoro GpoHaa;

) OTIPeNeNIATh B COOTBETCTBHH C IPaBHIAMHU ITOJIB30BaHMs OMOIMOTEKOMH,
YTBEPXKIEHHBIMU IUPEKTOPOM YUPEXACHUS, BUABI M pa3Mepbl KOMIEHCALUH
yiiepba, HAHECEHHOTO MOJIB30BaTEIsIMU OUbInOTEKE;

€) BHOCUTBH NPEIUIOKEHUS] AUPEKTOPY IO COBEPUICHCTBOBAHMIO OILIATHI
TpyJia, B TOM YHClie Haa0aBOK, AOIUIAT U MPEMUPOBaHMS PAOOTHUKOB OUOIMOTEKH
3a JIOMOJIHUTENbHYIO pa0OTy, HEe BXOZSIIYIO B KPYI' OCHOBHBIX 00sI3aHHOCTEH pa-
OOTHUKOB OHWOJMOTEKH;, MO KOMIIEHCAIIMOHHBIM MEpPOIPHUSTUSIM, CBSI3aHHBIM C
BPEIHBIMU YCJIOBHUSMHU Tpyaa (OuOnuoTeyHas Mblib, MPEBHIIEHHE HOPMATHUBA pa-
0OTHI Ha KOMITBIOTEPE);

’K) y4acTBOBATh B YNPABICHUM YUPEKIACHUEM B IMOPSJKE, ONpeAesieMOM
yCTaBOM YUPEXKICHUS;

3) UMETh €XEeroAHbI OTIyCK 28 KalleHJapHBIX AHEH B COOTBETCTBHH C
KOJUIEKTUBHBIM JOIOBOPOM MEXJy paOOTHHMKaMHU U JIOKaJIbHBIMM HOPMATHUBHBIMU
aKTaMU;

1) OBITH IPEACTABICHHBIMH K pa3iIMYHbIM (JopMaM MOOLIPEHHUs, Harpajiam
W 3HAKaM OTJIMYHS, MTPEyCMOTPEHHBIM JUIsi paOOTHUKOB 00pa3oBaHMs M KyJbTY-
PBL;

K) y4acTBOBATh B COOTBETCTBHM C 3aKOHOJaTenbcTBoM Poccuiickon dene-
pauyu B pabote OMOIMOTEYHBIX aCCOLMALIUI HIIHA COIO30B.

8.2. PaboTHukHu OUOIMOTEK OOSI3aHbI:

a) 00ecCIeYuTh IO0JIF30BAaTENIIM BO3MOXKHOCTE pabOThl ¢ MH(OPMAIMOHHEI-
MU pecypcaMu OUOIMOTEKH;

6) uH(GOPMHUPOBATH IOJIB30BaTENIEH O BHIAX MPEeIOCTaBIIsEMBIX OMOIHOTE-
KOU yCIIyT;

B) 00€eCIeYrTh HAyUHYIO OpraHU3aIMIo (POHJOB U KaTaJoroB;
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r) popMupoBaTh GOHIBI B COOTBETCTBUU C YTBEPXKAECHHBIMU (pe/iepabHbl-
MU TIEepeYHsMU y4eOHBIX M3AaHUM, 00pa30BaTeIbHBIMU IPOrpaMMaMH yUpex/ie-
HUsI, HHTEPECaMH, TIOTPEeOHOCTAMHE U 3aIlpOCaMM BCEX KaTEeropui Imojib3oBaTeei;

1) COBEpLIEHCTBOBATH MH(OpMaLMOHHO-OMOIMOrpaduueckoe u O6ubIHO-
TeYHOEe OOCITY)KUBAaHUE NOJIH30BaTEIICH;

€) obecrieuynBaTh COXPAHHOCTh UCIOJNB30BaHUS HOCUTeNed uH(opmanuy,
UX CUCTEMaTHU3aLMIO, Pa3MEILEHUE U XPaHEHHUE;

K) obecrieunBaTh pexuM pabOThl B COOTBETCTBUH C NMOTPEOHOCTAMHU I10JIb-
30Baresiel U paboTol yupeKIeHus;

3) OTYUTHIBATHCS B YCTAHOBJIICHHOM IOPSIKE MEepel] AUPEKTOPOM YUPExKIe-
HUS;

1) MOBBIILIATH KBATU(PUKALHMIO.

9. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJ1ell OHOIHOTEKH

9.1. ITonw3oBarenu OUOIMOTEKH UMEIOT IIPABO:

a) MmoJly4aTh MOJHYI0 HH(OpMAaIHIO 0 cocTaBe OMOIMOTEYHOrO (POHIA, UH-
(hopMaLlMOHHBIX pecypcax U IPeloCcTaBIsIeMbIX OUOIMOTEKOH ycmyrax;

0) MoaB30BaThCH CHpPaBOYHO-OMONIHOrpaduueckum ammapaToM OuOIHOTE-
KH;

B) MOJIy4aTh KOHCYJbTAMOHHYIO MTOMOLb B IIOUCKE U BHIOOPE UCTOYHUKOB
uHbOpPMAIIUH;

I) [OJy4aTh BO BPEeMEHHOE IOJIb30BaHHEe Ha a0OHEMEHTEe U B YUTAILHOM
3ajie MevyaTHbIe U3AaHus, ayAMOBU3YyaIbHbIe TOKYMEHThI U JPYyrie UCTOUYHUKU WH-
opmanuy;

1) IPOJIIEBATh CPOK MOJIB30BaHMS JIOKyMEHTaMU;

€) nojy4aTh TeMaTu4deckue, pakrorpapuueckue, yroyHsomue u 6udnuo-
rpaduueckue CrpaBKu Ha OCHOBE (oHIa OMOIOoTEeKH;

) II0JIydaTh KOHCYJIBTAllMOHHYIO NOMOIIG B pabore ¢ MHpopmauueid Ha
HETPAJULUMOHHBIX HOCUTEJISIX IPU INOJb30BaHUU 3JICKTPOHHBIM U MHBIM 000py0-
BaHUEM;

3) y4acTBOBaTh B MEPOIMPUSATHUSIX, IIPOBOJUMBIX OUOIUOTEKOM;

1) oOpawmarbest i paspelieHus] KOHOIMKTHOH CUTyalldd K JUPEKTOpY
YUPEKICHUSL.

9.2. IMons3oBaTeny OUOIUOTEKH OOS3AHEI:

a) coOnoaTh paBuiIa MOJIB30BaHUs OUOINOTEKOMH;

0) Oepe’kHO OTHOCUTBCS K NIPOU3BEICHUAM NevaTu (He BbIPbIBATh, HE 3ar'v-
0aTh CTpaHul], HE JieNlaTh B KHUrax MoA4epKUBaHuil, IOMETOK), MHBIM JIOKyMEHTaM
Ha Pa3InIHBIX HOCUTEISX, 000y JOBaHIIO, HHBEHTAPIO;

B) MOMIEP’KUBATH IMOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOJIMOTEKH, PACIIOIOKEHUS KAPTOUEK B KaTajorax ¥ KapTOTeKax;

') MOJIB30BAThCS LIGHHBIMM U CIIPAaBOYHBIMU JOKYMEHTaMHU TOJBKO B I10-
MeIlleHUH OUOITNOTEKH;

1) yOeIuThCs TIPY TTONYYEeHUH JOKYMEHTOB B OTCYTCTBUU Ae(eKTOB, a Ipu
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oOHapy>XeHUU NPOMHGOPMHUPOBATH 00 3TOM paborHMKa GubGIHoTexku. OTBETCT-
BEHHOCTB 3a OOHapy>KeHHbIE Ne(EeKThl B CAaBaeMBIX HOKYMEHTAX HECET I0Cie]l-
HUI NTOJIB30BATENb; ‘

€) pPacnuChIBaThCS B YUTATEIHCKOM (GOPMyIIsipe 3a KaXKAbli MMOJTydeHHbIH
JOKYMEHT;

’K) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATh JOKyMEHTBI OMOIUMOTEKH B Cllydae X yTPaThl WM ITOPYH MM
PaBHOLIEHHBIMH JTM0O KOMIIEHCHPOBATH YILEpO B pasMepe, YCTaHOBJIEHHOM TIpaBHU-
JIaMHY TIOJIb30BaHUsI OHMOIMOTEKOM;

M) IOJHOCTBIO PACCUYUTATBHCS ¢ OMOIMOTEKOM M0 MCTEYEHHH CpoKa 00yde-
HUSI WK PabOThI B YUPEXKICHHUH.

9.3. Iopsinok moJib30BaHUs OHOJIIHOTEKOM:

a) 3amuch OOY4aIOLIUXCSA YYPEXKJEHUS B OMOIMOTEKY IPOU3BOJUTCS IO
CIIMCOYHOMY COCTaBy IPYIIIbl B WHAMBHUIYAIBHOM IOPSIIKE, MENaroruvyecKux u
HHBIX pPabOTHHMKOB YUpeXIEeHUs, poauTeneil (3aKOHHBIX MpeICcTaBUTENEei) 00y-
YaIOIIUXCS - 110 TaCIopPTY;

0) mepeperucTpaiys IOJIb30BaTENCH OGUOIMOTEKH MTPOU3BOIAMUTCS €KETO-
HO;

B) JOKYMEHTOM, IOJTBEPXAAIOUIUM TIPaBO IOJb30BaHUs OHOJIMOTEKOMH,
SABJISIETCS YUTATENbCKHI HOPMYJISIp;

B) YHMTaTENbCKUH (GopMyssip GUKCHpYeET AATy BBIJAYM IOJIE30BATENIO JIO-
KyMEHTOB M3 (DOH/A U MX BO3BpalICHUsI B OUOIIHOTEKY.

9.4. Ilopsinok mosib30BaHUs A0OHEMEHTOM:

a) TOJIb30BaTEeNN UMEIOT MPaBO IOJIYYUTh HA JOM M3 MHOTOTOMHBIX H3/1a-
HU# He OoJiee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

©) MaKCUMaJIbHBIE CPOKU TOJIb30BAHUS IOKYMEHTAMU:

—~ y4eOHMKH, yueOHbIe 10coOUs - yUeOHbIH roJ;

— Hay4YHO-TIOMYJIsipHas, IIO3HABaTeIbHas, Xy OXXECTBEHHas!

nuteparypa - 1 mecsi;

— TepHOJAMYECKHE U3JJaHMs, U3JaHNs TIOBBIILIEHHOT'0 cripoca - 15 nHel;

B) MOJIB30BATENIM MOTYT MPOJIUTE CPOK IOJIb30BaHKs JOKYMEHTAMH, €CIIN
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYT'MX IMOJIb30BATENIEH.

9.5. Ilopsiiok Monb30BaHUS YUTAIBHBIM 3aJI0M:

a) JOKyMEHTHI, IpeJHa3HAuUEHHbIE JUIsi Pa0OThI B UNTAILHOM 3ajl€, Ha OM
HE BBIJJAIOTCS;

0) SHIUMKIIOTICINH, CIIPABOYHUKH, PEIKHUE, [IEHHbIE U UMEIOIIUECs B €IUH-
CTBEHHOM 3K3€MIUIApE JTOKYMEHTHI BBIJAIOTCS TOJNBKO JUIS pabOThI B YMTAILHOM
3aie.

9.6. ITopsinok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30oBaTelIbHOrO Ipolecca Ipo-
U3BOJIMTCS B IIPUCYTCTBUM COTPYIHUKA OUONIHOTEKY;

0) pasperaercsi paboTa 32 OJHUM NEPCOHATBHBIM KOMITBIOTEPOM He Ooiee
IBYX 4eJI0OBEK OJHOBPEMEHHO;

B) IOJIb30BATElb UMEET IpaBO paboTaTh ¢ MEPEHOCHBIM HOCHUTEJIEeM HH-
dbopmanum (Kapra MamsATH) MOCHe MPeABapUTENHFHOTO TECTUPOBAHUS aHTUBUPYC-
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HBIM IIPOTPaMMHBIM OOecriedeHreM ero paboTHUKOM OUOIMOTEKH;

) 10 BCEM BONpocaM Ioucka MHpopMmaumu B MHTEpHETE MOIB30BaTEND
JIOJDKEH 00pamaThes K paboTHUKY OUOIMOTeKH; 3ampelnaeTcs oOpalieHne K pe-
cypcam MHTepHeTa, HECOBMECTUMBIMH C LIENSMU O0YUEHHUST ¥ BOCITUTAHMS;

) paboTa ¢ KOMIBIOTEPOM NPOU3BOJUTCS COTJIACHO YTBEPIKICHHBIM CaHH-
TapHO-TUTUEHNYECKUM TPeOOBaHUSIM.
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[Tpunoxenue 1

I'padux cBepku OubmroTeuHoro Gouaa ¢
«®enepaTbHBIM CITHCKOM 5KCTPEMUCTCKUX MATEPUATIOBY

OtyérHBIi nEepuoa Cpok nmpoBeieH s IIPOBEPKU
I kBapran ¢ 09 siuBapst mo 23 siHBapS
Il kBapran ¢ 01 ampens o 15 anpens
I1I xBapran ¢ 24 mons o 07 urost
IV xBaprain ¢ 01 okts16ps o 15 okTsa6ps
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